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Have you experienced the embarrassment of having your grammar corrected; would you 

like to correct other people’s grammar; and finally, would you like to project confidence 

and present a more polished, professional image?  Some of the most fundamental 

grammatical problems can baffle even the most intelligent people.  Here’s an intensive 

two-day course focusing on grammar, punctuation and basic English composition.  

 
Objectives: 

By the end of the course, you will be able 

to: 

• Identify and avoid common 

mistakes in grammar and usage. 

• Increase the impact, clarity and 

overall effectiveness of your 

verbal communications and 

written products by following the 

basic guidelines of grammar and 

word usage. 

Topics: 

• Use standard English in written 

and oral communications 

• Use the correct form of verbs and 

“tricky” pronouns 

• Avoid duplication in your writing 

and write succinctly 

• Use punctuation correctly 

• Polish your writing by avoiding 

offensive mistake 

 

Location:  

San Francisco Federal Bldg. 

90 7th St., Basement B020 

San Francisco 

 

Registration   

Email Joan, 301-948-7636 
$299 for 3 or more registering  
$319 for individuals 
More Info Click Here 

http://www.sffeb.us/
http://jaelimited.com/wp-content/uploads/2015/03/registration-1.pdf
mailto:joanw@jaelimited.com
http://jaelimited.com/wp-content/uploads/2015/03/SF-FEB-May-Training-2016.pdf

